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Instructions for Dropping Classes via MyNSCC

Access the Nashville State Technical Community College Home Page

http:/www.nscc.edu

Step 1. Click on the Log In link at the top of the page and then the Go To
MyNSCC link to log into your MyNSCC account.

Login

ADMISSIONS v ACADEMICS v FINANCIAL AID & TUITION v CURRENT STUDENTS v

.
Login
Welcome to the Nashville State Community College portal. Apply to NSCC first to receive an

account to access the sites below. Store each individual site as a bookmark/favorite on your

computer.

myNSCC

Register for classes, make payments, view your schedule and grades

If myNSCC is not available, access your classes or student email by logging on to each site
directly as listed below.

Go to myNSCC
NS Online M
= < . . n20am | |

Step 2: Enter your A number in the A number field. Your A number consists of an
A plus 8 digits. If you do not know your A number, please contact Admissions,
Records, or Computer Services Help Desk. Enter your password in the password
field. Click the Login button.


http://www.nscc.edu
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myNSCC Secure Login

"A" Number:
Password

Password Not Working?
(Create New, Chanae, or Forgotten

Step 3: Once you are in MyNSCC, Click on the My Self Service Tab.

my.nsce.edu/web/mynsec
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myNSCC | Home

Connected Services myNSCC Announcements Quick Picks
Announcements
Employee
' Al 2 - Leave Report
NS Online You currently have no announcements ZUS’SHESE a Parking Decal
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Office 365 + Submit My Grades
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Step 4: Click on the Student Tab
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Main Menu

Personal Information

Click on the Abov Link to View the Following:

View and Update: Address, Phons, E-mail, Emargancy Contact, and Marital Status
Name Changs Information

Social Security Change Information

Change Your PIN

Change Your Sacurity Quastion

Ansier a Survey

Student

Click on the Above Link to View the Following:
Ragister for Classas

Vie Academic Records (Holds, Grades, Transzripts, ste.)
Run  Degres Evaluation

View Student Accounts Receivable Information

Financial Aid

Click on the Above Link to View the Following:
Apply fer Financial Ad

Viw Financial Aid Status and Eligibilty

Accept Aviard Offers

View Loan Applicatians

Faculty and Advisors

Click on. the Abova Link ta View the Fallowing:
Enter Gradas

Issue Registration Overrides

View Class Lists

Views Studant Information

Attandance Reparting

Employee

Click on the Above Link to View the Following:
View Bansfits and Deductions

View Pay Information

Tax Forms

Jobs Summary
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Step 5: Click on the Registration link.
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Registration

Summer and Fall 2016: Registration began on April ath, For those that are dsgree or certificats sesking, you are ncouraged to mest with your advisor prior to registration to ensure that you are registering for the corract coursss.

Mandatory Advising: For new first-time degree and certificate seeking students, you will be required to meet with your academic advisor and obtain 2 & digit PIN in order to be able to register for classes. Click on "Advising Resources” above to see who your assigned advisor is. You can access the
campus diractory by cicking on “Homs" and then "Dirsctory’ undar "Quick Picks” to btain contact information for your advizor to make an appointment; the appointmant can ba in-persan, via the phans, ke

Note: If you are a continuing student, re-admit (took courses previously at NSCC), nan-degres seeking, transient, or transfer, you are nat requirad to obtain 3 PIN from an advisor to register. Howiever, all dagreecertficats seeking students ars encouraged to mest with thair advisor to make sure
they are an track to graduste and are taking the corract courses.

Click on the Above Link to View the Following:

Look Up Classes
View Student Detail Schedule
View Registration Status and History
Registration Fee Assessment

Degree Works
To access the "Degree Works Student Quick Reference Sheet”, please click here.

Purchase Textbooks
count

Student Ac

Click on the Above Link to View the Following:

Make a Payment

View Account Detail

Confirm Enrollment

View Holds

View Tax Information (1098-T]

Quikpay Payment Plan (Deferred Payment)

Burchase Parking Decals. Don't forget to print your recsipt to take to the Security Office.

Student Records

Click on the Above Link to View the Following:
View Acadsmic Transcript

View Final Gradss

View Student Information/Adviser Assignment
View Holds

View Courss Catalog
Visw Class Schadule

Visws Attendsnce Reporting Status

Run 2 Degree Evaluation =

Step 6: Click on the Add or Drop Classes link.

You will be prompted to select a term. Using the drop down menu, choose the
current term and click Submit.



< nscc.cdu/pls/PROD/twhbluwbis.P_Ge o £ - ac||Ekgn 1QHW=, " | N\ Registration x ‘ ‘ A k)

Community College

Personal Information JETTTTY Financial Aid Faculty Services Employee

Saarch ~ L]

RETURN TO MENU  SITE MAP HELP EXIT

Registration

© 2016 Ellucian Company L.P. and its affiliates.

BT © ezl el [ i I

Step 7: Choose the course that you wish to drop and click the drop down menu
beside it. Select your reason for withdrawal. If you are withdrawing within the first
two weeks of class, you will select “Drop Course — Thru Census”. If you are
withdrawing after the first two weeks of class you will select the appropriate reason
for withdrawal (i.e. family obligations, work, failing).

Step 8: Be sure to scroll down to the bottom of the page and click “Submit Changes” when
finished so changes will be saved. If you do not submit changes, you will remain registered in

the course!!
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Add or Drop Classes

on T ched, click on “Help" to view videos an how te use the teol.
Schedule Planner Registration Cart

Current Schedule

Status Action CRM Subj Crse Sec Level Cred Grade Mode  Title
=»Registered via Web** on Dec 17, 2018 Hone 11331 BIOL 2010 RSO Undergraduate 4.000 Standard Letter Anatomy and Physiclogy T

htal Gredit Hanrs: 4.000 Drop Course - Thru Census

Billing Hours: 4.000
Minimum Hours:  0.000
Maximum Hours:  21.000
Date: Jan 16, 2019 10:28 am

Add Classes Worksheet

¥

Submit Changes || Class Search | | Reset

[ View Helds | Change Class Options | Registration Fee
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When you complete the withdrawal procedure be sure to log out of MyNSCC.

NSCC 22-25-01. NSCC is a TBR institution, an AA/EEO employer, & does not discriminate against students, employees, or applicants for admission or
employment on the basis of race, color, religion, creed, national origin, sex, sexual orientation, gender identity/expression, disability, age, status as a
protected veteran, genetic information, or any other legally-protected class. Policy inquiries: Human.resources@nscc.edu. Digital distribution, © 2024,
NSCC. Updated 7.26.2024 KT



